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Inspection visit – name of the plant – Agenda

AGENDA FOR THE INSPECTION
Name of the company

Data of the inspection
n. of IPPC A/B permit
This Agenda for the inspection defines and plans the in situ activities; it defines the type of investigations to be performed (identification of key environmental issues) and how to investigate the defined topics (administrative or technical check by means of  direct inspection on the plant). The Agenda is delivered to members of the inspection team and the operator during the preliminary meeting .

Composition of Inspection Group
The Inspection Group (IG) is composed of the following technical officials :
Name – Administration (Leader of the IG)
Name – Administration 

xxx
xxx
Timing and execution of the inspection

The inspection will be conducted according to the following program:
Day/month/year
	
	Subject
	Activities
	Time
	Who / Staff needed

	Step 1
	Opening meeting
	Presentation of the  Agenda and the inspection team

Presentation and current status of the plant (production capacity and planimetry to check differences with the authorized layout) by the Operator
	9.00
	IG Leader
Legal responsible of the plant

Representative of the plant in charge of environmental issues

	Step 2
	Administrative inspection
	xxxxx 
	11.00
	xxx

	Step 3
	Site visit  
	Check BAT Application
	12.00
	Representative of the plant in charge of environmental issues

	Lunch 13.30 -14.30

	Step 4
	Site visit  
	Waste storage
	14.30
	Representative of the plant in charge of environmental issues

	Step 5
	Site visit  
	Water treatment plant
	15.00
	Representative of the plant in charge of environmental issues

	Step xxx
	xxx
	xxx
	xxx
	xxx

	Step xx
	Minutes of the inspection 
	Drafting and projecting the minutes of the inspection. 
	16.00
	Legal responsible of the plant

	Step xx
	Conclusive meeting
	Conclusions
	17.30
	Legal responsible of the plant

Representative of the plant in charge of environmental issues


Documents to be prepared by the operator
· Updated planimetry of the plant, indicating: 
· Water discharge points

· Air emissions points

· Waste storage areas

· xxxxxx;

· Environmental Management System certificate.
· Analysis certificate provided by certified laboratory of last monitoring analysis.

· Communication to Competent Authority related to Incidents.
· xxxxx.
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